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How to Access your Documents (in labnet/H drive) from Home or Office

(August 25, 2011)

WINDOWS

your labnet files. For WinSCP information and
o http://thecommons.mun.ca/

Click Computing Support

Click Resources

Click WinSCP SFTP client

Click Open or RUN

RUN

In most instances we take the default settings; i
free to do so.

Welcome to the WinSCP3 Setup
License Agreement

Select Destination Location
Select Components

Select Start Menu

Select Additional Tasks

Initial User Settings

Ready to Install

Completing the WinSCP3 Setup

O O O O O O O 0 O

You will have to download the free WinSCP software or another secure file transfer program to access

software, go to the following website.

If you click RUN you are asked: Are you sure you want to run this software? — click

f however, you want to change the settings, please feel

NEXT

I ACCEPT — NEXT

NEXT

FULL INSTALLATION — NEXT

NEXT

NEXT

NORTON COMMANDER INTERFACE-NEXT
INSTALL

FINISH

If WinSCP does not automatically open, double-click the WinSCP icon on your desktop and follow
these procedures.

Fill in the following information:

Save zession as:

f' L. Stored sessions Host name Port number
& Erviorment i S
|_ o Preotorics [ e, ' | Host name: ganymede.pcglabs.mun.ca
e ' | | Port: 22
Privvate ke fils
| — User name: your user name on labnet (e.g.
Pr(c;D;;IF' & SFTP [allows SCP fallback) < SFIP Jsmlth) . .
— Password: leave blank at this point
v amoe d aptions .
o ) (o] Click SAVE
Save session as Click OK

jzmithGganymede. cz.mun.ca ot
l Ok, ] [ Cancel ]
WinSCP Login [
= Session ityan@ganymede peglabs.mun.ca Mew
Stored sessions
= Enviranme: it
Directaories
SS5H
Preferences = —
[ Advanced options [ Tools...

Click LOGIN
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o If “WARNING: the server’s host key was not found...” appears, CLICK YES
e ENTER PASSWORD (enter your password that you use on labnet) - CLICK OK

e Ascreen similar to the following will appear. The files shown on the right are on your labnet account
(i.e. Ganymede — H drive) and the files on the left display the files on the machine you are currently on.

CURRENECOMPUTER L@BNET

3 ganymede.cs.mun.ca - norton - WinSCP

Local Mark Fles Commands Session Options Remote Help
o P mBe W E N

& &

Mgt &% Gt =

<€ This line shows the

Mame Size  Type Changed Attr MName Size  Changed Rights Owner ~

.. Parert drectory | 11(29/200... ¢ [C)Documents 2i8(2004 11:17...  rw——— ftryan cu rrent d | recto ry on
() Access files File: Folder 2/1jz004 ... () GHUskep 7182004 11:14...  rwx—— jtryan
= Commons File Folder 392004 ... &t F{72004 10:39... e ftryan Iabnet and your cu rrent
(Histary File Folder 9/18{2003 ... |53 JaneBackup 1/27/2005 114, rer-xrx jtryan
(E3ane-blup File Folder 1/5iz005 ... Dleave 717/2004 10:39...  rwx—— jtryan com p ute r.
[C)Messenger Service Rec... File Folder 9/18{2003 ... (Eymail 2/2/2008 6:241...  rwxr-xrx jtryan
My Data Sources File: Folder 9182003 ... s Smess 717/2004 10:39...  rw—— jtryan
My pusic File: Folder 11429/200... v (Z3My Documents 3312005 30L...  rwxe--—- ftryan
My Picturss File: Folder 11429/200... ¢ (EImautius 7i8/2004 11:19...  rixe--me ftryan
)My Received Files File Foldsr 5/16/2004 ... Chopen FI7/2004 10:39...  rwx----m- jtryan
5y videos File: Folder 1112004 ... ¢ (Cipeople Fi7(2004 1039, rixeesee ftryan
ICIMyFiles File: Foldsr af18/2003 ... [Cshouldnt FIFIZ004 10039, Pane——-—- jtryan
1) QuickCam File: Folder 9[18j2003 ... () staraffices.0 10f14/2004 Tid,,,  Piigees=e ftryan
Chr’is university timstab.., 64,512 Microsoft Word .., 1/18/2005 ... a use 930/2004 $108,.,  PWRP-RF-X jtryan
@Cuntract-apr-l-l%?-s... 155,737  HTML Document 1yzzfz00.. & ywings 330/2005 3:36...  PWx-—--—- jtryan
@Cura Leigh Miller - last ... 24,576 Microsoft Word ... 3/31/2005... a Cwings.old 272005 4:27...  rwx----=- jtryan
[ 75 Configurakion 5...  11J29{200... ash ([Cwinge.oldz 2/15/2005 9:145...  rwx—--— jtryan
2] Education - latest notes. .. 2,087 TextDocument — 2/13j2005.. a (Eywiroep FOI2005 3:56:... - fryan
B GENERAL INFORMATIO. . 24,064 Microsoft Word ... 9/26(2004 ... a (Eywinzip 1212004 8:37...  rwnr-xrx fryan
B outlock Express info.doc 62,976 Microsoft Word ... 3[3f2005 ... a (Eywith Fi7/2004 10:39... - fryan
2] window's crash doc For .. 778  Text Document 1j28{2005 ... a (3 works Conwerter 12/14/2004 Di2...  rwsr-xr-x fryan

Syour 717/2004 10:39...  rwx—— jtryan

= 0 1/5/2005 1141, rerr—r— ftryan

= 1,012 7j27[2004 6:75...  rwe-es ftryan

= 48 1j24[2005 7:27...  rwrwzre jtryan

= 51 7i27[2004 6126, rweses ftryan

= 26 3)9/2005 345, Papenen fteyan

= 0 22620055110, Ptpeeeeen fteyan

= 14 162004 2:590...  rwer--r-- fteyan

= 170 7iS(2004 11119, rigeemeees ftryan

@ 151 2/26/2005 5110, rwe------ jtryan

= 1,113 10014/2004 Ti4..,  rie-m-ees itrvan ™
OB of 326 KB in D of 20 OB of 9.6BE KB in 0 of 83

(5 F7 Creats Dirsctory HELF10 Ouit
10167 B 3778 @ B Sees SFTP [v3) (0050

e On the Labnet side make sure you are in the “My Documents” folder. If not, double-click My
Documents

e Click the file you want and hit the F5 key (or Click, drag and drop the file you want from labnet to
your machine and from your machine to labnet). Both procedures will give you the following box.

This box will appear.

BROWSE to where you want to
place the file and click COPY.

Copy file 'Outlook Express info.doc' to local directory

|E:\Dncument$ and Settingsyjane'My Docurmentsy ™" v| | Browse. .. |

] Transfer on background [add to transfer queue)

| Moes> | [ cow | [ Cancel |

e When you are finished transferring files, click COMMANDS on the WinSCP menu bar and QUIT (or
hit the F10 key and OK).

Any problems, please feel free to call - Computing Support Desk at 737-6159.



